Middletown Historical Society of Middletown, Delaware
Internship Job Description

About the Middletown Historical Society:
The Middletown Historical Society collects, preserves, educates, and encourages the development of Middletown’s history in order to foster historic awareness and pride in our community.  Middletown Historical Society is located at 216 N. Broad St. Middletown, DE 19709.  Since 1985, when the Society was founded, the collection has increased to more than 3,000 accessioned objects, which include tools, textiles, paintings, works on paper, furniture, toys, and other materials pertaining to life in Middletown, Delaware and surrounding areas. 
Purpose:

The purpose of the internship is to bridge theory students learn in their school programs and building practical skills and experience.  Interns focus on a project that will give them significant experience in the workplace.  This is a hybrid virtual/in-person internship.  The total hours of the internship are 150 spread over 10 weeks with a stipend of $2250.
Project Description:
The intern shall complete an online exhibition for the Society’s website.  Onsite work will include working with the collection on cataloging, rehousing, and database entry into PastPerfect for the historic artifact collections and assisting with the de-installation and installation of an exhibition.
Qualifications:

Interns may be students in an undergraduate program or graduate program.  The intern should have an awareness of websites and their design, specifically the use of WordPress.  Applicants may have proficiency in Microsoft Office Suite (Word, PowerPoint, Excel).  Applicants should have an interest in history, the arts, or museum work.  Excellent written and oral communication skills, and presentation skills are preferred.  PastPerfect database experience is preferred but not required.  Applicants should be able and willing to work independently.
How to apply: 

Email a resume and attached application to Abbyharting@gmail.com.  
Middletown Historical Society Internship Application
Name:________________________________________________________________________

Address:____________________________________________________________________________________________________________________________________________________

Telephone Number:____________________Email Address____________________________

Current or Most Recent School Name:_____________________________________________

Major/Minor:____________________ Year/Grade completed:_________________________

Will you be earning college credit?__________________

School Contact Information if earning college credit:________________________________

______________________________________________________________________________

______________________________________________________________________________

References: Please list 2 persons, not related to you, who are familiar with your qualifications:

Name:________________________Phone #__________________Email__________________

Name:________________________Phone #__________________Email__________________

Please briefly explain you interest in this internship:_________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________​​​​​​​​​​​​__________________________________
